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How does Integrated work?











Integrated Staffing Responsibilities�
Client  Company Responsibilities�
�
Issue Paychecks/Tax Deposits/W-2s�
Supervision and Direction of Employees�
�
Employee Performance Management�
Work Scheduling for Employees�
�
Employee Forms/Employee Manual�
Training and Orientation�
�
Wage and Salary Administration�
On-going Education�
�
Paid Leave Management�
Recruiting Potential Employees�
�
Maintenance of Employee Benefits�
Screening Potential Employees�
�
Enrollment/Education of Employee Benefits�
OSHA Compliance�
�
Title VII Compliance/Fair Labor Standards�
Title VII Compliance�
�
Performance Training�
Conducting Performance Appraisals�
�
Strategic Staffing Analysis�
Conducting Disciplinary Action�
�
Employee Liaison�
Ensuring Health, Safety & Security�
�
Immigration Records�
�
�
Benefits Claims Administration�
�
�
COBRA Administration�
�
�
Worker’s Compensation�
�
�
Personnel Records Maintenance�
�
�
Discipline and Separation Documentation�
�
�












Working with the client company, we contractually allocate employment responsibilities and liabilities.  Integrated Staffing assumes the responsibility for obligations related to human resources, worker’s compensation, payroll, labor law compliance, and employment taxes.  In addition, Integrated Staffing offers employee benefits through their overall corporate plan.  The following is a breakdown of responsibilities shared between Integrated Staffing and the client company:








“Taking care of your employees so you can take care of your business”








www.integratedstaffing.com











